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Submitting a News item to be listed on the 

Gloss Arts Education Agency website

It would help us tremendously if you could provide information to be included on the site in the following way.  

· Please ensure all text is written in upper and lower case – NEVER IN CAPITALS.

· Please ensure that all dates are written in full with a capital letter for the start of the month (i.e. January not january) e.g. 1 January 2007 

· Please read the text to ensure it makes sense!

Please add details of your events in the table(s) below and return to gloss@gloucestershire.gov.uk with any attachments or images.  

	Title/name of news


	

	Summary: Please give an introduction to content of the event
	

	Source: who is submitting this information to Gloss.
	

	Main Copy: Please give full details of the news item
	

	Image

Please indicate if you are sending an image to accompany the text and what the image is called/showing.
	

	Attachments:

Please indicate if you are sending documents to accompany the main text
	


 Repeated table for further news items if needed:

	Title/name of event 
	

	Summary: Please give an introduction to content of the event
	

	Source: who is submitting this information to Gloss.
	

	Main Copy: Please give full details of the event
	

	Image

Please indicate if you are sending an image to accompany the text and what the image is called/showing.
	

	Attachments:

Please indicate if you are sending documents to accompany the main text
	


